
*NOTE: Applications must be typed and signed. Hand written applications will not be accepted.

APPLICANT & ORGANIZATION INFORMATION 

Organization Name: Date:  

Applicant Full Name: 
Last First M.I.

Organization Address: 
Street Address Apartment/Unit # 

City State ZIP Code 

Applicant Phone Number: E-mail: 

Day-Of Contact Name:  Phone Number:  

Preferred Dates: 1st Choice:  2nd Choice: 3rd Choice:  
Applicants MUST provide 3 preferred dates between December 1st and December 24th. 

*Gift Wrapping time is from 5p-9p. If you wish to extend gift wrapping earlier than 5p, indicate start time: ___________

Have you tabled / performed here before?  
YES 

 
NO 

 If yes, when?  

In order to receive consideration for your application, you must submit the following documents on time: 

 Completed Application and Rules with signatures and initials
 Completed Marketing License Agreement with signature
 One mailed (1)(original Application and Rules
 One mailed (1) original Marketing LLcense Agreement with Insurance Certificate
 Samples of Flyers, Posters, and other signage / table displays

ACTIVITY INFORMATION 

Description of Activity: 
Special Requests: 
Names of Individuals 
Involved: (limit 8) 

DISCLAIMER & SIGNATURE 
I have read and agree to all rules pertaining to the Gift Wrapping Table Application, and furthermore I certify that 
my answers above are true and complete to the best of my knowledge. By signing below, I agree to the terms and 
conditions set forth by The Shops at Wiregrass. 

Signature: 
Date: 

Printed Name: 

CJohnson39
Cross-Out
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INITIAL:  _______ Updated September 28, 2023

*NOTE: Applications must be typed and signed. Hand written applications will not be accepted.

PREFACE 
Thank you for your interest in The Shops at Wiregrass Gift Wrapping Table Program! Each 
year we welcome local organizations, charities, and community groups to participate in this fun 
and festive season. We look forward to this time of year as it is part of what makes our Holiday 
season so special and memorable for our guests! 

KEY NOTES 
➢ Application and related materials must be submitted no later than FRIDAY, OCTOBER 20TH

➢ Gift Wrapping Table Applications will be reviewed October 23rd - November 10th.
➢ Approved applications will be notified on or before FRIDAY, NOVEMBER 17TH.

Gift Wrapping Tables will take place during the month of December. There will be no gift 
wrapping scheduled for Christmas Day (Dec 25).

➢ All portions of the application must be completed in full to be considered. Please see Check 
List below for a list of materials needed for a complete application.

➢ Due to the high volume of applications received, we request that you not call to discuss the 
status of your request. If you are selected to participate, you will be contacted by a member of 
the Mall Management Office. Phone calls will be directed to our website.

CHECK LIST 
ALL ITEMS MUST BE SUBMITTED BY Wednesday, August 31st.

 Please Read & Acknowledge Gift Wrapping Table Rules.
o Initial bottom of each page (2-5)

 Scan and Submit your completed Application and Rules,,Marketing License Agreement, 
and Certificate of Insurance via E-mail to Alondra.Corona@CBRE.comm

 Mail one (1) original copies of your Gift Wrapping Table Application, Marketing License 
Agreement, and Certificate of Insurance to the address listed below.

 Send a sample of any posters, flyers, etc. you plan to utilize at your table along with any 
special requests or inquiries.

Attn: Marketing Dept. 
The Shops at Wiregrass 

28211 Paseo Drive, Suite 100 
Wesley Chapel, FL 33543 

If any of the Check List items are missing, your application will be considered incomplete. Only 
complete applications will be considered for review.  
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RULES, POLICIES & PROCEDURES 
PURPOSE OF ACTIVITIES: 

RULES: 

The Shops at Wiregrass Gift Wrapping Table is for use of non-profit organizations “Applicant” looking to raise funds 
and awareness for their organization during the Holiday Season.  

Applicant must complete and submit entire Application and check list items on time to be considered.
Applicant must check-in and check-out at The Shops at Wiregrass Guest Services Booth, located in Center Court. Applicant 
must stay within approved area for Community Tabling (see Exhibit A). 
Applicant may arrive up-to two (2) hours prior to approved gift wrapping time. Applicant must abide by cancellation policies 
(see Cancellation Policies).
Applicant will be provided with two (2) six foot (6’) skirted tables and six (6) chairs. Applicant may choose to provide a pop-
tent no larger than 10’ x 10’, no additional furnishing will be permitted unless previously indicated by The Shops at Wiregrass. 
All tents must be weighted on all four (4) corners with a minimum of 25 lbs. per tent pole. 
Applicant must provide their own labor (mall staff are not permitted to assist Applicant with setup or supplies). 
Applicant shall not operate, play or perform any musical instrument or amplified sound. Applicant shall not use loudspeakers 
for any purpose on The Shops at Wiregrass property. Access to electrical power is available in the planter area. Applicant 
shall not have any demonstrations at the Tabling Area. 
Applicant shall not make sales of any merchandise to raise funds. Applicant may offer gift wrapping services for donation. 
Applicant may suggest donation amount – but may not require donation. 
Applicant may collect donations through donation and tip jars for gift-wrapping services.  
Applicant shall not yell, hawk or disturb guests, and must stay within an arms-length of the Tabling Area. 
Applicant may have a maximum of eight (8) participants involved at the Table, and a minimum of two (2) participants. 
Applicants may use posters, placards and signs – these materials shall not exceed 24” x 28”, these materials must also be
printed and included in the Application. Any materials used by the Applicant shall not interfere commercial purpose of The 
Shops at Wiregrass or its tenants, or contain or depict “fighting words”, obscenities, pornography, grisly or gruesome 
displays, highly inflammatory slogans likely to provoke a disturbance, or racial, religious or ethnic slurs. The Shops at 
Wiregrass must approve all material prior to Tabling date; materials must be submitted with Application. 
The Shops at Wiregrass reserves the rights to remove any materials not previously submitted and approved with Application 
for use. 
Applicant may not affix, attach, mount any materials on The Shops at Wiregrass property (including furnishing). 
Applicant shall not use physical force, obscene language or gestures, physically or verbally threaten any person, engage in 
fighting or raucous activity, or create any disturbance which is disruptive to The Shops at Wiregrass commercial function. 
Applicant shall make no express or implied representations that the owner or manager of The Shops at Wiregrass, or any 
department store or tenant within The Shops at Wiregrass, sponsors or supports a view, belief or statement or literature being 
disseminated or exhibited by Applicant.  The Shops at Wiregrass reserves the right to place a sign on the Applicant’s table or
in Applicant’s Approved Area stating The Shops at Wiregrass’ non-affiliation with Applicant’s Activity. 
The Shops at Wiregrass Management reserves the right to take any appropriate action, including without limitation, 
necessary legal action, to ensure compliance with these Rules. 
Neither these Rules nor any approved application shall be deemed or construed as creating a proprietary relationship of 
landlord and tenant or fiduciary relationship or joint venture between The Shops at Wiregrass and Applicant. 
To retain the ability to adapt to new or changing circumstances, The Shops at Wiregrass reserves the continuing right, 
without necessity of advance notice or hearing, to alter, amend, notify, change or terminate these Rules, or any of them, and/
or to make new or different rules.  When any application activity is or will be affected by any change in these Rules, the 
Applicant will promptly be notified of such changes and be given a copy of any new or modified Rule(s). 
In the event of bad weather the Management Office will determine if the group is permitted a “make up” date (see cancelation 
policy for more details).  

CANCELATIONS POLICIES: 

Applicant shall provide notice to The Shops at Wiregrass with no less than five (5) business days prior to Authorized 
Tabling Date if a reschedule is necessary. 
Applicant shall provide notice to The Shops at Wiregrass with no less than two (2) business days prior to 
Authorized Tabling Date if an emergency arises or cancelation is necessary. 
If Applicant cancels less than two (2) business days, prior to Authorized Tabling Date, Applicant will forfeit their right to 
apply again for tabling for a six (6) month period probationary period.
If Applicant does not check-in at Guest Services Booth within thirty (30) minutes of Authorized Tabling time, the activity 
will be considered abandoned and canceled and Applicant will not be permitted on property that day. Applicant will also 
be restricted from tabling for a six (6) month probationary period.
If Applicant cancels or abandons tabling twice, they will no longer be permitted to table in any future events at The 
Shops at Wiregrass.
In the event of bad weather conditions, applicants who cancel that wish to table on a later date must reapply through 
the standard application submission process, make up dates are not guaranteed. The Management Office retains the 
right to decline or accept make up applications pending scheduling



4 INITIAL:  _______ Updated September 28, 2023   
_________ 

Frequently Asked Questions (FAQ) 
Q) When will I be notified of my approved gift wrapping dates?

A) All groups will be notified on or before Friday, November 17th. You should expect to receive an
email confirmation that your application is under review after all materials on the Check List have been
received both by email and mail. Applications missing items from the Check List will not be considered
for review.
Q) Does The Shops at Wiregrass provide materials for gift wrapping, such as boxes, bows,

tissue paper, ribbons, or bags?

A) No. Applicants must provide all of the materials necessary for gift wrapping activities. You will be
provided with two (2) six foot, skirted tables, six (6) chairs, and access to an electrical outlet. You must 
bring your own extension cord. Groups may choose to bring a pop-up tent no larger than 10’ x 10’.  All 
tents must be weighted on all four (4) corners with adequate weight. (Pg. 2, Rules)

Q) What time should we arrive to set-up?

A) Groups may arrive up to two (2) hours prior to approved gift wrapping time for proper set-up in the
designated Gift Wrapping Table location. Please see Exhibit A for map. (Pg. 5)

Q) Where do I unload / load my materials?
A) Please see Exhibit A for a map of the designated parking location for unloading and loading
materials and other equipment. (Pg. 4)

Q) Once I arrive, where do I check-in?

A) You must check-in and out at Guest Services, located in Center Court across from Macy’s. If you
have any questions at the time of Check-In, please ask a Guest Services Representative.
(Pg. 2, Cancellation Policies)

Q) What times will gift wrapping tables be held?

A) Gift Wrapping takes place from 5p-9p. If you wish to arrive earlier, please indicate this request in
your application for consideration.

Q) What if I need to change/cancel my table date(s) due to an unforeseen circumstance?
A) Things happen! However, please see the Cancellation Policies outlined at the bottom of Page 3. We 
kindly ask for advanced notice regarding any cancellations or changes in schedule and will do our very 
best to reschedule, if possible.

Q) Can we accept tips for gift wrapping?
A) Yes..Groups may collect donations through donation or tip jars for gift wrapping services. 
Participants shall not make sales of any merchandise to raise funds. You may suggest donation 
amount - but may not require a donation. (Page 2, rules)

Q) Does my application need to be typed?
A) Yes. We require all submitted documents and forms to be typed and signed. All Check List items 
must be completed upon submission.

Q) We are a returning group. Do we need to submit a new application?
A) Yes. We ask all returning groups to please submit a new application each year to update records on 
file. 
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EXHIBIT A 
THE SHOPS AT WIREGRASS 

KEY: 

Designated Parking location (unloading/ loading) 
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